
Teacher Registration  

Instructions 
 
All National History Day contests in 2021 will be held virtually in order to 
accommodate safety and travel concerns as well as provide equitable and 

fair contests for every Idaho student.  

Before You Begin 

 

➢ Please read the Virtual Contest Guide for detailed instructions on 
how projects should be formatted BEFORE students register for a 
contest. 

➢ Teachers must register first. You must register BEFORE your 
students can register.  If you are not a teacher, but you are 
sponsoring an Independent Student, please register as a “teacher” in 

the system. A “teacher” designee will receive contest related emails 
and must be able to share them with the student.  

➢ Your Email Address 
❑ Please provide a working email address that will accept mail 

from zfairs.com. If your school blocks teacher accounts from 

receiving outside mail, use a personal email (gmail, etc.) that is 
checked regularly.   

❑ Your NHD Account Lasts All Year: You will only create one 

NHD Teacher Account for the entire year. You will use the SAME 
TEACHER LOGIN for each contest if your students advance 
through regional, state, and national levels. Save your 

username and password so you can easily access and update 
your information. Do not open additional accounts. 

➢ Registration Fees:  
❑ Regional Contest:  $10 per student 
❑ State Contest:   $15 per student 

• If your school or district is paying student fees, please let 

your students know in advance so they do not pay the fee.  

  

https://history.idaho.gov/wp-content/uploads/NHD-Virtual-Contest-Project-Guides-2020-21.pdf
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TEACHERS: HOW TO REGISTER 

Step 1. Create Your Teacher Account  

❑ Select Create Account from the top menu bar and select Teacher 
from the dropdown menu. 

 

❑ Enter your name and email address and click Next. 

 

❑ Complete personal contact information (please provide your complete 
mailing address). 
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❑ Create a password.  Write down your username and password and 

keep them in a safe place.  Click Save and Continue.   

 

❑ Select your school and click Save and Continue. 

 

❑ Answer the Additional Questions and click Save and Continue. 
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❑ Read and sign the Permission and Waivers and click Continue. Your 
registration is now complete.  

 

❑ You will receive a registration confirmation email from Zfairs. Check 
your spam folder if you did not receive the email. 
 

Step 2. Check Your Students’ Registration Information  

❑ After logging in to your teacher account, click My Students in the top 
toolbar. 



National History Day in Idaho: Teacher Registration Instructions 2021 

www.history.idaho.gov/NHDI 5 

❑ This page lists each of your students. Click on a name to bring up a 
pop-up menu. You can Edit/View Participant profile, Link/Unlink 

Projects, and Email Participants. This is optional, and it can only be 
done before contest registration closes. 

 

 

Additional Instructions 

 

❑ Log Into Your Account and Edit Your Account 
• Go to the contest URL. 

• Click Login in the top right corner.  

 

• Insert your username and password. 

 

• If you forgot your username and/or password, click the white 
Forgot Password / Username button and follow the prompts to 
reset. 
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• After logging in to your teacher account, click your name in the 
top right corner.  

 

 
 

• Select My Profile from the drop-down menu to edit your personal 

information before registration ends. 
 

 
 

• Select Change Password to change the password for your 
account. 

 

❑ Pay Fees for Students 
• Login to your account.  
• Click on the Store. 
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• Click on Students. A list of all your registered students will 

appear below. Check the box next to each student that you are 
paying for.  

 

• Click on Add Selected Fees to Cart.   

 

• Click on Checkout & Pay. 
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• Click on Pay Online to pay now with a credit or debit card. 

• Click on Generate Invoice to create an invoice that can be 
emailed to your school or district office for payment by someone 
else.  

 

Instructions for State Contest Registration 

❑ Click on the link for the NHD in Idaho State Contest: https://id.nhd.org. 

❑ Click the Login button on the top right of the page. Do not create a 
new account. 

 

❑ Use the same username and password that you created for your regional contest 
registration to log in to your profile.  

❑ Read the welcome message, “there are a few things to take care 
of…” click the blue Next button. Follow the prompts to complete 

registration. 
❑ Answer additional questions regarding NHD participation at your school.  

https://id.nhd.org/
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❑ Agree to NHD permissions and waivers and click the Next button. This 

will confirm your information and bring you to the main page.  

 

 
 
❑ After completing registration, make sure that all information is correct by 

accessing your profile. To do so, click on your name in the top right 
corner of the screen, and choose My Profile. Confirm that your name, 
mailing address, phone number, and email address are complete and 

accurate. This information is necessary for NHD staff to contact you in 
case an issue arises. 

 

 
 

❑ Registration is now complete. You will receive a registration confirmation 
email from Zfairs. Check your spam folder if you did not receive the 

email. 
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