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The Idaho State Historical Records Advisory Board (Idaho SHRAB) provides grants to support projects
that preserve and increase online access to Idaho’s historical records; develops and promotes archival
and records management best practices; and supports work that connects people to primary sources
in their communities and online.

For more information about the grant process and assistance with the application, contact David
Matte, Idaho SHRAB Coordinator, david.matte@ishs.idaho.gov or (208) 514-2328, Application
deadline is April 28, 2023.

Maximum Funding Request: $3,000. A dollar for dollar match of the funds is required.
(Match can be in the form of cash or in-kind.)

Matching Funds Requirement

Idaho SHRAB requires a dollar for dollar match from all grant recipients. Example: if an organization
receives a grant for $1,000, the match requirement is $1,000. Additional match can be provided by
the grant recipients if available and is very much appreciated by Idaho SHRAB.

Match may be in the form of in-kind or cash. In-kind match is the market value of contributed labor,
services or supplies. The calculation used for contributed labor is the current value for Idaho, as set
by the IndependentSector.org, at $24.24 per hour. The calculation used for services or supplies is the
actual value of those items. An example of cash match is organization receives a $1,000 grant for a
preservation project totaling $2,000. The organization contributes an additional $1,000 towards the
project, which can be counted as cash match.

SHRAB's Criteria in Determining What to Fund

e Project identifies, preserves and/or makes accessible significant historic Idaho records.

e Project increases the archival knowledge and/or skills of archivists and other historic record
custodians.
Applicant indicates how the project will be shared with the Idaho historic records community.
Project institutes and/or encourages sound archival practices.
Project activities and expenditures are appropriate and cost effective.
Proposal adheres to regrant project application requirements and contains sufficient
information for Idaho SHRAB decision making.

SHRAB'’s Eligibility to Apply
+ Idaho non-profit organizations 501(c)(3)
e State agencies, tribal, city or county government
o Federal agencies are not eligible, but may partner with an eligible organization
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APPLICATIONS MUST BE RECEIVED BY April 28, 2023 5:00 p.m.
ALL APPLICATIONS MUST INCLUDE THE FOLLOWING:

One clearly marked application with original signature on the cover and contact page (do not staple
application), mailed to ISHS, 2205 Old Penitentiary Road, Boise, Idaho 83712. If submitting
electronically, please fill out the cover sheet and email complete application to
david.matte@ishs.idaho.gov. Electronic signatures are acceptable.

Please assemble application materials in the order below using templates provided.

1) Application Cover Sheet: Please type or print legibly. Include a signature from the Project
manager; the person responsible for implementing the project. Please provide a brief Proposal
Summary.

2) Form W-9: Request for Taxpayer Identification Number and Certification. Must be signed and
dated within past 12 months.

3) Project Narrative: Please limit to three (3) pages.

4) SHRAB Grant Budget Form: Using template provided.

5) Assurances - Non-Construction Programs: Standard Form 424B. Form provided.
6) Certification Regarding Lobbying: Form provided.

7) Organizational Acknowledgement Letter: In order to document the organization’s

knowledge and support, a support letter signed by the organization’s Executive Director is
required.

8) NEW! Unique Entity Identifier: All Federal Sub-grant awards are now required to have a
Unique Entity Identifier (UEI). This can be obtained through https://sam.gov/content/home at
no charge. This is not required to submit an application but must be available if awarded an
Idaho SHRAB grant. Applicants are strongly encouraged to apply for their UEI now as the
process can take 30 to 60 days.

Project Narrative Criteria

Please number your responses to correspond to the pertinent section being addressed. All sections
must be included in application. If non applicable, state N/A.

Section 1. Project Summary Please provide a concise summary of the following information:
e A description of the proposed project
e Where will the project be located?
e What specifically will the project encompass?
e Why is the project important to your organization, or how does it preserve part of Idaho’s
history?
* Will the project create a lasting legacy?
o If applicable, how will you ensure historical/cultural accuracy for your project?

Section 2. Financial Need
e Are funds from the Idaho SHRAB program critical to the project’s overall funding package?
e Will this award allow for the project to be completed?
e If this award is part of a larger project, indicate how this award will be beneficial should the
additional funding not be awarded. Can this award be used as a “stand alone” part of a
larger project?
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Section 3. Collaboration (This section optional, depending upon the project)

e Collaborative efforts are strongly encouraged. Describe the role of other entities that will be
collaborating on your project. Letters of support from collaborators are encouraged.

e The assistance of scholars for projects involving interpretation is strongly encouraged.
Identify the scholars, explain why they are qualified for your project, and describe their role.

« If the applicant is not a tribe, but the project requires collaboration from a tribe or tribal
member, letters noting that the applicant has contacted the appropriate tribe or tribal
member are required.

* Not all projects require collaboration, however, some projects can benefit from
collaboration. If applicable, please complete this section.

Section 4. Anticipated Benefits
e Describe how your project will benefit and assist your organization in better preserving part
of Idaho’s history.
e Describe how your project will benefit the community, region, and/or state, particularly any
lasting legacy benefits.

Section 5. Project Administration Budget and Timeline

» Idaho SHRAB grants are reimbursable funds. A reimbursement grant provides funding to
grant recipients after expenses have been incurred. Grant recipients will submit a final
project packet that includes documented project expenses in the final budget and an invoice
for the reimbursable funds (templates provided by ISHS). All original receipts for purchases
and services are required as part of the final project report to Idaho SHRAB.

e What is the projected timeline for the project? Is this timeframe realistic? (Please note the
project must be completed and final report submitted by November 30, 2023.
What is the overall cost of the project? (Use budget template provided)
List all funding sources and amounts of cash and in-kind match contributions.
How will this award specifically be used toward your project?
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Project Title:
Organization:
Project Contact Person:

DUNS # UEI# (required if funded)

Address:

E-mail:

Phone: Cell:

Tax Identification Number: For 501(c) (3), current in filing 990s?
Amount Requested: Total Budgeted Cost of Project:

How did you hear about this application opportunity? [ ] ISHS Website [_] ISHS Trustee
[ ] Social Media [ | PressRelease [ | Other, please list source

Brief Proposal Summary:

Project Period (Beginning date and estimated completion):

Project Manager Signature and Title:
(Required)
Please print name:
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Please note that due to the nature and size of the grants indirect costs are not allowed as to maximize

impact of limited funds.

Revenue Source
Please list all match sources and amounts in the
appropriate column. Total at the bottom.
Note: For volunteer labor, please include the hourly
rate and number of hours in this column and the total
amount in the In-kind/Volunteer Match column.

Grant Award
Revenue

In Kind
Volunteer/Cash
Match

Total

SHRAB Grant - Award (this amount must be matched
on a 1-to-1 basis through additional cash or in-kind
revenues, please list below)

Match Source

Totals

$

Grant Expenses
Please list all paid grant expenses and amounts in the
appropriate column. Total at the bottom.

Grant Award
Expense

Match Expense

Total

Totals

Total Revenue

Total Expenses

Difference (if any)

© | | A |

H | | A

H [ | |




Request for Taxpayer
Identification Number and Certification
Department of the Treasury

Internal Revenue Service » Go to www.irs.gov/FormW39 for instructions and the latest information.
1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

Give Form to the
requester. Do not
send to the IRS.

Form w-g

(Rev. October 2018)

2 Business name/disregarded entity name, if different from abave

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions {codes apply only to
following seven boxes. certain entities, not individuals; see
instructions on page 3):

[ individuai/sole proprietor or e Corporation Os Corporation O Partnership [ Trustestate

single-member LLC Exempt payee code (if any)

|:] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code (if any)

another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that i
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

[T1 other (see instructions) »
5 Address (number, street, and apt. or suite no.) See instructions.

Print or type.
See Specific Instructions on page 3.

(Applies to accounts maintained oulside the U S }

Requester’'s name and address {(optional)

6 City, state, and ZIP code

7 List account number(s) here {optional)

I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, |ater. or
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and | Employer identification number
Number To Give the Requester for guidelines on whose number to enter.

IEZA  Certification

Under penalities of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

| Social security number

Sign Signature of

Here U.S. person > Date >
General Instructions f-uf;cérsr)n 1099-DIV (dividends, including those from stocks or mutual
Section references are to the Internal Revenue Code unless otherwise * Form 1099-MISC (various types of income, prizes, awards, or gross

noted. proceeds)
Future developments. For the latest information about developments * Form 1099-B (stock or mutual fund sales and certain other
related to Form W-8 and its instructions, such as legislation enacted transactions by brokers)
after they were published, go to www.irs.gov/FormWa.
y P g 2 * Form 1099-S (proceeds from real estate transactions)

Purpose of Form ® Form 1099-K (merchant card and third party network transactions)

An individual or entity (Form W-9 requester) who is required to file an * Form 1098 (home mortgage interest), 1098-E (student loan interest),
information return with the IRS must obtain your correct taxpayer 1098-T (tuition)

identification number (TIN) which may be your social security number * Form 1099-C (canceled debt)

(SSN), individual taxpayer identification number (ITIN), adoption oF 1099-A isiti band t of d t
taxpayer identification number (ATIN), or employer identification number orm -A (acquisition or abandonment of secured property)
(EIN), to report on an information return the amount paid to you, or other Use Form W-9 only if you are a U.S. person (including a resident

amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

® Form 1099-INT (interest earned or paid)

alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev, 10-2018)



OMB Number: 4040-0007
Expiration Date: 06/30/2014

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND
IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE:  Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances.
If such is the case, you will be notified.

As the duly authorized representative of the applicant, | certify that the applicant:

1.

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42 U.
S.C. §§6101-6107), which prohibits discrimination on
the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug

2. Will give the awarding agency, the Comptroller General abuse; (f) the Comprehensive Alcohol Abuse and
of the United States and, if appropriate, the State, Alcoholism Prevention, Treatment and Rehabilitation
through any authorized representative, access to and Act of 1970 (P.L. 91-616), as amended, relating to
the right to examine all records, books, papers, or nondiscrimination on the basis of alcohol abuse or
documents related to the award; and will establish a alcoholism; (g) §§523 and 527 of the Public Health
proper accounting system in accordance with generally Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290
accepted accounting standards or agency directives. ee- 3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the Civil
3. Will establish safeguards to prohibit employees from Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
using their positions for a purpose that constitutes or amended, relating to nondiscrimination in the sale,
presents the appearance of personal or organizational rental or financing of housing; (i) any other
conflict of interest, or personal gain. nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
4. Will initiate and complete the work within the applicable madg; ar'wd,. 0) Fhe reqmrementg of any other
time frame after receipt of approval of the awarding nondiscrimination statute(s) which may apply to the
agency. application.
5.  Will comply with the Intergovernmen_tal Personne_l Act of \rlt\allczlu?r?anr::zisogp $ﬁ|:|sr(|e|a§r¥ dCIcI>|mo F;llﬁi’ t\jv:?otrt:s
1970 (42 U.S.C. §§4728-4763) relating to prescribed Relocation Assistance and Real Property Acquisition
standards for merit systems for programs funded under Policies Act of 1970 (P.L. 91-646) which provide for
,(’-)\r;])i):;gi])? ;\ S(J)fs(t)a'tju'\;(?ss gtrarr?g:rlgz?‘grs:Fli/?g:]ilesdylsntem of fair and equitablg treatment of persons displaced or
Personnel Administration (5 C.F.R. 900, Subpart F). whose property is acquired as a resuilt of Federal or
’ federally-assisted programs. These requirements
i . . apply to all interests in real property acquired for
6. Will comply with all Federal statutes relating to project purposes regardless of Federal participation in

nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C.§§1681-
1683, and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Rehabilitation

Previous Edition Usable

Authorized for Local Reproduction

purchases.

. Will comply, as applicable, with provisions of the

Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole
or in part with Federal funds.

Standard Form 424B (Rev. 7-97)
Prescribed by OMB Circular A-102



9.

10.

1.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276¢ and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted
construction subagreements.

Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

12.

13.

14.

15.

16.

17.

18.

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

* SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

*TITLE

* APPLICANT ORGANIZATION

* DATE SUBMITTED
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. This certification
is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,00 0 and not more than $100,000 for each such failure.

Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and belief, that:

If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with this commitment providing for the United States to insure or
guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying
Activities," in accordance with its instructions. Submission of this statement is a prerequisite for making or
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the
required statement shall be subjec t to a civil penalty of not less than $10,000 and not more than $100,000
for each such failure.

* APPLICANT'S ORGANIZATION

* PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

Prefix: I:I * First Name:l

| Middie Name: |

* Last Name:l

* Title: | |

* SIGNATURE: |

| *DATE]
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