Instructions for posting activities in the Visitidaho.org calendar

Note: Items entered in the Visitidaho.org calendar will appear in that calendar and will also automatically

appear in the Idaho 150 attractions and events calendars on the Idaho 150 section of the Idaho State Historical
Society website.

(http://www.history.idaho.gov/historical 150 attractions)
(http://www.history.idaho.gov/historical 150 events)

To Set Up a New Account

Go to www.updateldaho.com and bookmark the page:

Welcome to Updateldaho.com

Reguest an Account | About Updateldaho.com

Instructions

If you already have a user name and password, please enter
it below to access your listing. If you're new to

Updateldaho.com, please request an account to get started.

Login to Updateldaho.com

1 would like to reguest an account.
For helpful tips and guidelines, click here.

Updateldaho.com delivers data to these sites:
Log In- visitidaho.org idahogolftrail.com idahowinterorg
lewisanddlarkidaho.com touridaho.org
idahowhitewatertrail.com idahoparks.org rvidaho.org
" seidaho.org swita.org twinfallschamber.com
Password: CEEEEY | visitsouthidaho.com and the official idaho travel guide

Email: D

Remember me next time.

Login | Request an Account | Forgot vour passward?

Start Over

Click on the “Request an Account” tab and fill out the form:



New users: Fill in the form completely, then click "Next". Click on desired database

+ name to open search and search for your listing. Click on listing to attach to your User
Name. Need a new listing? Choose "Add a Listing" while registering.

Request an Account
For helpful tips and guidelines, click here

’! Step 1: Fill in ALL fields below then click Next to locate

records. For further assistance, call 334-2470 and ask for
help with the Tourism database.

User i

Click on “Next” to land on this page:

New users: Fill in the form completely, then click "Next". Click on desired database

+ name to open search and search for your listing. Click on listing to attach to your User
Name. Need a new listing? Choose "Add a Listing" while registering.

Request an Account
For helpful tips and guidelines, click here.

Step 2: In the search box, enter a key word and click

Search. A list will then appear below the search field. Click
+ on your listing to attach it to your user name. If entering

a brand new listing, or if you need further assistance, call
334-2470 and ask for help with the Tourism database.

Find your record

Click on your listing to link your User Name to it. ltwimenappeamhnveme
‘Repeat the process if necessary to add your

listings. You
‘can double-check your selected listings in the ngtcohlmpmrmmmp!etrm

I want listed.

Ot have a new alﬁadim,'evem,-maﬁim cieal, service, meeting room or lodgi

ing property that

(e

You do NOT need to “Search our Database” or enter anything in the white box. Simply click on “Finish.”



To Log In to an Existing Account and Enter an Event

Go to www.updateldaho.com and enter your email address and password. Click on “Log In.”

Welcome to Updateldaho.com

an Account | About Updateldaho.com

Instructions

If you already have a user name and password, please enter
it below to access your listing. If you're new to
Updateldaho.com, please reguest an account to get started.

Login to Updateldaho.com

1 would like to request an account.
For helpful tips and guidelines, dick hers.

Updateldaho.com delivers data to these sites:
Log In 3 visitidaho.org idahogolftrail.com idahowinterorg
lewisandclarkidaho.com touridaho.org

Email: [requizeo] - - 2

e ‘yuumame@ryuurema\\:. idahowhitewatertrail.com idahoparks.org rvidaho.org
. seidaho.org swita.org twinfallschamber.com

Password: CEED  ypesens visitsouthidaho.com and the official idaho travel guide

Remember me next time.

LogIn | Reguest an Account | Forgot vour password?

Start Over

You will then see this page: (Note--The events you list will appear beneath each category when you log back in to this
page, just as you see the two ldaho State Historical Society events that appear here. You can also edit your existing
events from this page.)



More » |Leads Communities My Profile| Log-out 4

Home / Dashboard

Welcome to your Updateldaho.com dashboard.

Instructions
Select the appropriate tabs on the top left to
= View all Idaho Tourism listings

= View and edit your listings
e’ Attractions

Search Tips
Use just one word you think is included in the name.
Use a less common word to narrow the focus.
Example: if searching for Idaho Rocky Mountain Ranch,
use the word "rocky” rather than Idaho or Mountain or
I Ranch, which would return more listings.
Events

Upper/lower case not impartant.

-

» Add a new attraction = Search / Browse attractions

-

» Add a new event » Search / Browse events Photos
Si | bmit to th high luti hot 300
Essential Idaho - 150 Things That First Thursday at the Idaho State Upnises ey s Op o Hives iaRieeolan photae §

dpi jpeq) of a community, lodging property, event, attraction,

Make The Gem State Unique or vacation package. Please reference the listing to which

torical Museum

exhibition Type: Historical vou would like the photo attached. Selected photos may be
Type: Historical Last Updated: 2,12.2013 added to the overall photo database =o the sender should
Last Updated: 2.12.2013 own all rights and be willing to allow Idaho Tourism to use
- them to promote the state. Send photos to:
DIT .
peg.owens@tourism.idaho.gov.

Lodging

Updateldaho.com delivers data to these sites:
» Add a new lodging property = Search / Browse lodging properties wvisitidaho.org idahogolftrail.com idshowinterorg
lewisandclarkidaho.org touridaho.org

; idahowhitewatertrail.com idahoparks.org rvidaho.org

seidsho.org swita.org twinfallschamber.com

Vacations visitsouthidahe.com and the official Idaho travel guide
auth=True | user=chris.brady@ishs.idaho.gov | is in
role=False

» Add a new vacation = Search / Browse vacations

Contacts

» Add 5 new contact = Search / Browse contacts

Idaho State Historical Museum Idaho State Historical Society
Type: unknown Type: unknovm
Last Updated: 8.17.2012 Last Updated: 2.12.2013

You will choose either “Attractions” or “Events” to begin the listing process. If you are uncertain about which category
to place your item, feel free to enter the item in each category.

Click on either link: “Add a new event” or “Add a new attraction.” (“Event” is shown in the following examples of screen
shots.)



EVENT LISTING GUIDELINES: 1) Must be an annual event, 2) Must be of interest to travelers,

o 3) Must encourage overnight stays. If not, please do no list an event here. Listings using ALL
CAPS will be immediately deleted. Swap meets, flea markets & similar sales are not allowed.
Farmer's markets are allowed.

e Add Event

Enter the name of your event, and click “Next.”



EVENT LISTING GUIDELINES: 1) Must be an annual event, 2) Must be of interest to travelers,
o 3) Must encourage overnight stays. If not, please do no list an event here, Listings using ALL
' CAPS will be immediately deleted, Swap meets, flea markets & similar sales are not allowed.
Farmer's markets are allowed.

e Add Event

End Date: (mm/dd/yyyy)

s

Link #1 [selactone- v Url:
Link #2 -selectone- v url:
Link £3 [-gelectone- ™| (r;
Link #4 -selectone- | url:

‘Cover Charge: |
[ children and Nature Network

[ Get Territorial 1daho at 150
'O velunteers Neadad

Event Type::

Primary Type:

Oarsacuture  ORrodeos O Lewis & cls

Orairs & Festivals O Sporting O culinary

O Film Festivals.

You may alse select Up to 3 other types of events that this event will be
listed under.

[selectone ]




Fill out all applicable fields, and be sure to check the box for “Get Territorial Idaho at 150” under the “Options” section.
Once you check that box, a drop-down menu of event types will appear for your selection:

Options-
[ children and Nature Network
Get Territorial Idaho at 150
[ volunteers Needed

Get Territorial Idaho At 150 -
\Esibiion ___________~

IHistory-related
FEducation program
(Publication of video (all media)

puticlated Winter Celebrations
Humanities-related reading or lecture )
Outdoor-related (trail, park) Lewis & Clark

O Fairs & Festivals O spordng O culinary
O Film Festivals

You will then select one Primary type for the event, and you may still choose up to three additional event types, if
needed.

Click on “Next” to be taken to this screen:

| More » | Leads | Communities | My Profile | Log-out

Instructions
# If you already have an account
with Updateldaho, we will

= already have your contact info.
Please search our listings first

u Add Event for your contact information
using the search box.

+ If the contact information for
this attraction is not part of the

Add Event Wizard

Dashboard | Attractions Lodging Prop

Find your Contact Information Updateldaho listings, please
. select "Add New Contact
‘Your agency or business may already be in our databasel! Please enter a e e P L
keyword or phrase to locate your business then select the appropriate fields.o If the contact
agency. information for this event is not

o part of the Updateldaho
listings, please select "Add New

.| Contact Information” and fill in
the fields.

I Cannot Locate My Business or Agency

Previous Cancel

Updateldaho.com delivers data to these sites:
visitidahe.org idahogolftrail.com jdahowinter.org
lewisandclarkidaho.org touridaho.org
idahowhitewatertrail.com idahoparks.org rvidaho.org
seidaho.org swita.org twinfallschamber.com
visitsouthidaho.com and the official Idaho travel guide
auth=True | user=chris.brady®@ishs.idaho.gov | is in
role=False

Enter your organization’s name and then select it from the resulting list. Click on “Next” to be taken to the screen for
inputting event location data:



Add Event Wizard ' ' - L

Instructions
Please enter the location for your
ewvent on the first ling, followed by

directions on how to reach the
location. Both of these fields are
Add Event required.

Please also select the nearest
community this event is being held
. in, using the pull-down menu
Location provided.

Location: [Recuzeeo) If you choose, you can also enter
location information through
Google Maps by following the
three steps shown. (not required)

Directions:

200 Characters Max. (200 remaining.) Updateldaho.com delivers data to these sites:

[Recuzren] visitidaho.org idahogolftrail.com idahowinterorg

o [ lewisandclarkidaho.org touridaho.org
Nearest Community: -select one- v < = = = "

L L idahowhitewatertrail.com idshoparks.org rvidsho.erg
seidaho.org swita.org twinfallschamber.com

On the Map i wisitsouthidaho.com and the official Idaho travel guide
3 ways to enter a location auth=True | user=chris.brady®@ishs.idaho.gov | is in
1. Find location by address role=False

2. Click on the location on the map below, using arrows to zoom in and then move
the balloon to the most exact location vou can find.

3. Enter Latitude & Longitude coordinates:

Enter the location. (Using the name of the building or park instead of the street address is OK in this field.)

Click on “Find location by address” and enter the street address of the location in the box that appears, then click on
“Lookup location by address” and watch the location pinpoint appear on the map.

Click on “Finish.”
Review the contact information that appears in the column to the right, and edit if needed.

Logout of the system (upper right-hand corner of screen).



To Log In to an Existing Account and Enter an Attraction

Go to www.updateldaho.com and enter your email address and password. Click on “Log In.”

Welcome to Updateldaho.com

an Account | About Updateldaho.com

Instructions

If you already have a user name and password, please enter
it below to access your listing. If you're new to
Updateldaho.com, please reguest an account to get started.

Login to Updateldaho com

1 would like to request an account.
For helpful tips and guidelines, dick here.

Updateldaho.com delivers data to these sites:
Log In - visitidaho.org idahogolftrail.com idahowinterorg
lewisandclarkidaho.com touridaho.org

Email: R - - 2

A ‘yuumame@ryuurema\\:. idahowhitewatertrail.com idahoparks.org rvidaho.org
. seidaho.org swita.org twinfallschambercom

Password: [:ccuzco AR, visitsouthidaho.com and the official idaho travel guide

Remember me next time.

LogIn | Reguest an Account | Forgot vour password?

Start Over

You will then see this page: (Note--The attractions you list will appear beneath each category when you log back in to
this page, just as you see the Idaho State Historical Society events that appear here. You can also edit your existing
attractions from this page.)



|Mure E3 | Leads ‘ Communities! My F'rufilei Log-out #

Home / Dashboard

v to your U com d.

Instructions
Select the appropriate tabs on the top left to
# View all Idaho Tourism listings

# View and edit your listings
Attractions

Search Tips

# Use just one word you think is included in the name.

* Use a less common word to narrow the focus.
Essential Jdaho: 150 Thin tha L
Make the Gem State Unique Ranch, which would return more listings.

Type: Museums Upper/lower case not important.
Last Updated: 2.27.2013

» Add a new attraction » Search / Browse attractions

EDIT Photos

Suppliers may submit up to three high resolution photos (300

dpi jpeg) of & community, lodging property, event, attraction,

or vacation package. Please reference the listing to which

you would like the photo attached. Selected photos may be

added to the overall photo database so the sender should
own all rights and be willing to allow Idaho Tourism to use

Events them to promote the state. Send photos to:

peg.owens@tourism.idaho.gov.

» Add @ new event » Search / Browse events

Essential Idaho - 150 Things That First Thursday at the Idaho State ldaho Sesquicentennial Kick-off
Make The Gem State Unigue Historical Museum Event
exhi n Type: Historical Type: Historical =
Type: Historical Last Updsted: 2.12.2013 Last Updated: 2.27.2013 T, e e :

: lateldaho.com delivers data to these sites:
e wvisitidaho.org idahogolftrail.com idahowinterorg
lewisandclarkidaho.org touridaho.org

idahowhitewatertrail.com idahoparks.org rvidaho.org
seidsho.org swita.org twinfallschamber.com
wisitsouthidaho.com and the official Idaho travel guide
autl rue | user=chris.brady®@ishs.idaho.gov | is in

role=False
Q Lodging

# Add a new lodaing property » Search / Browse lodaing properties

Vacations

# Add a new vacation » Search / Browse vacations

Click on “Add a new attraction”

|Mure »lLaads!Cummumtie& My Profile | Log-out

Add Attraction Wizard

Instructions
Please follow this six-step process
O to add a new attraction that will
L~ _ appear on tourism sites served by
Add Attraction UpdateIdaho and in the Official

Idaho Travel Guide. You must
complete each of the six steps in
AL aC0n ﬁsrtd:dr to have your attraction
Attraction Name: Attraction Name

Enter in the attraction name.

Cancel

Updateldaho.com delivers data to these sites:
visitidaho.org idahogolftrail.com idshowinter.org

Enter the name of the attraction, and click “Next.”

10



Add Attraction Wizard

Attractions

O Add Attraction

Attraction Types

What type of attraction is this? {Chose one.)

CEETD
O Amusement Parks
O Arts & Culture
O Breweries

O Casinos

(9] Ghost/Mining Era Towns

O Gold Panning
O Golf Course

O Guest Ranches
O Historic Sites
© Hat Springs

O Kid Friendly

O Lakes & Rivers

© Memorials

© Mining Gems

O Museums

© National Parks

© Natural Attractions
© outdoor Education
© outdoor Recreation
O Parks

© Race Tracks

© Restaurants

O Roadside Attractions
C Rock Hounding

O Scenic Byways
O Seenic Trains
O shopping Areas
© Summer Resort
O Tour Operator
O visitor Centers
© waterfall

(@] Waterparks

© wildlife

© wineries

O Winter Resorts

More = | Leads!cummunitiesi My Proﬁ\el Log-out

Instructions

You must select a primary type of
what kind of attraction this is.
However, if your attraction has
multiple aspects to it, vou can also
select up to three other secondary
descriptors.,

Please =elect the primary type of
activity to be found at this
attraction. In addition, you can
alzo select up to three other
secondary activities.

Updateldaho.com delivers data to these sites:
visitidaho.org idahogolftrail.com idahowinter.org
lewisandclarkidaho.org touridaho.org
idahowhitewatertrail.com idahoparks.org rvidaho.org
seidaho.org swita.org twinfallschamber.com
visitsouthidaho.com and the official Idaho travel guide
auth=True | user=chris.brady@ishs.idaho.gov | is in
role=False

Select 0 to 3 other attraction types as appropriate.

l—se\ectcnef

| -selectone-

| -selectone-

= =

Activities
Only this Attraction

What is the main activity at this attraction? (Chose one.)

[recuzeec]
C atv Riding

O Backcountry Skiing

O Ballooning

QO Birdwatching
C Boating

O camping

O canoeing

C Culinary

O pog Sledding
O Extreme Sports
C Family Activities

O Guided Trips

O Hang/Para Gliding
O Hiking

O Horseback Riding
O Hunting

O Ice Skating

O Jet Boating

O Learning

O Mountain Biking
O Nordic skiing

O Rafting & Kayaking
O Road Biking

O Rock Climbing

(@] Site-Seeing

O Skateboarding
O skiing

O sledding

O Sleigh Rides

O Snowboarding
O Snowcat Skiing
(@] Snowmaobiling
O Tours

© Trail Rides

O Wagon Rides
O wildlife Viewing

Select O to 3 other activities available at this attraction as appropriate.

C Fishing

O Golf
[selectone- |
[selectone- ¥

Previous Cancel

Select the main attraction type, and up to an additional 3 other types.
Select the main activity type, and up to an additional 3 other types.

Click on “Next.”

11



Click EDIT, then review each section shown at right (Details, Categories, Facilities, Location, 1 2 3 4 5 6
+ Contacts, Map & Photos), editing as needed and saving each. Choose VIEW ALL FIELDS o
see all at once. Idaho Tourism may edit for uniformity.

Add Attraction

Attraction Details
Website Address:

Social Media Links

Link #1 -selectone-¥| y: ‘ ‘
Link #2 | -select one-¥| ‘ ‘
|
|

Link #3 [_selact one-%| . ‘
Link #4 [_select one-%| . ‘

255 Ch Max. (255 ining.)
Fees:
255 Cl Max. (255 ining.)

Short Description: CERIEED

200 C Max. (200 ining.)

Description: [r:courren]

Check for typos before saving.
1200 Characters Max. (1200 ining.)

O all Year
O summer
Ll Fall

L winter

O spring

[ Get Territorial Idaho at 150
O volunteers Needed

Brevious Cancel

Enter the website address for the attraction, along with any social media links.

12



Enter hours, fees, a short description, and a longer description, the season(s), and be sure to check “Get Territorial Idaho
at 150.” Once that box is checked, a drop-down menu appears for you to select the main type of attraction. (One
choice, only.)

Get Territorial Idaho At 150
| Exhibition v
History-related
Education program

er Publication of video (all media)

~|Art-related
Humanities-related reading or lecture

=Dutdum-related Etrail. Earlﬂ:i e

Click “Next.”

Select the visitor facilities present at this location.

Click “Next.”

|Mure » ‘ Leads! Cummunit\esimy Profile | Log-ou

Instructions

# If you already have an account
(9 : with Updateldaho, we will
Add Attraction already have your contact info.
Please search our listings first
for your contact information
using the search box.
If the contact information for

Add Attraction Wizard

Lodging Properties | Meeting Rooms

Find your Contact Information
this attraction is not part of the

Your agency or business may already_be in our database! Please erjter a e e e
keyword or phrase to locate your business then select the appropriata et R Plew O nE ot
agency. Information” and fill in the
fields.o If the contact
| ’ Search ] information for this event is not

part of the Updateldaho
listings, please select "Add New
1 Cannot Locate My Business or Agenc: Contact Information” and fill in

the fields.
Previous Cancel

Search for your organizations contact information, or, if it does not yet exist, click on “I cannot locate my business or
agency” and enter new data.

Click on “Next.”
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Add Attraction Wizard

@Add Attraction

Location
Location: (CEEED

Directions:

200 Characters Max. (200 remaining.)

(CETED N
Nearest Community: I-SE|ECI one- b
On the Map

3 ways to enter a location
1. Find location by address

2. Click on the location on the map below. using arrows to zoom in and then move

the balloon to the most exact location vou can find.
3. Enter Latituds & Lonaitude coordinates:

[ _tiap [ satelite | Hybrid |

‘Mora » | Leads| Cummumtlesi My Profile | Log-out

Instructions

+ Please enter the location of the
attraction on the first line using
this model: Southwestern
Idsho, near Payette. This is a
required field.

Please enter detailed directions
on how to find the attraction.
This is a required field.
» Please also select the nearest
community in which the
attraction ic located, using the
pull-down menu provided. (If
wyour event is in a small town
and you want web wvisitors
=earching a larger nearby
town, use that town to be
found more easily.) This is a
required field.
You can alsc enter location
information on Google Maps by
using one of the three steps
shown. (Not reguired)

.

Updateldaho.com delivers data to these sites:
visitidahe.org idahogolftrail.com idahowinter.org
lewisandclarkidaho.org touridaho.org
idahowhitewatertrail.com idahoparks.org rvidaho.org
seidaho.org swita.org twinfallschambercom
visitsouthidaho.com and the official Idaho travel guide
auth=True | user=chris.brady@ishs.idaho.gov | is in
role=False

Enter the location. (Using the name of the building or park instead of the street address is OK in this field.)

Click on “Find location by address” and enter the street address of the location in the box that appears, then click on

“Lookup location by address” and watch the location pinpoint appear on the map.

Click on “Finish.”

Review the contact information that appears in the column to the right, and edit if needed.

Logout of the system (upper right-hand corner of screen).
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